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  SOVAN KAR

Email: sovankar100@gmail.com

                            Mobile:  9830313233 / 9007775559
   OBJECTIVE

Aspire to consolidate and strengthen my career in a challenging and dynamic environment and would like to work for an organization which gives me diverse exposure to add value to my knowledge and skills.

   ACADEMIC QUALIFICATION


	Educational Level
	Name of the Institution
	Name of Board
	Year of Passing
	Percentage of marks
	Division

	M.B.A 
	Disha Academy
	KSOU
	Pursuing
	
	

	B.SC (G) with comp. science


	Netaji Nagar Day College
	C.U
	2007
	46.67 
	2nd

	            12th 
	Garfa D.N. Memorial High School
	W.B.C.H.S.E


	2003
	48.7 
	2nd

	            10th 
	N.K. Pal High School
	W.B.B.S.E


	2000
	64.25 
	1st


    INDUSTRIAL TRAINING

· Undergone FA Course from Youth Computer Training Centre.

· Undergone Certified Industrial Accountant Course from ICA (Jadavpur).

   PROFESSIONAL EXPERIENCE

·  Associated with Vijai Shree Limited. as a Computer Operator from 8th August, 2011 to 24th December, 2012.. 
· Currently Associate with Shyam Sel & Power Ltd. as an Accounts Assistant from 25th April, 2013 to till now. 
 CURRENT JOB PROFILE AT SHYAM SEL AND POWER LIMITED

 Previous Job Responsibilities for Current Company
· Purchase bill entry.

· Sale bill entry.

· Stock Maintenance.
 Present Job Responsibilities of Current Company
· Payment and Receipt Entry of different Banks in ERP Accounting Package. 

· ECB-2 Return follow-up.

· BRS of various Banks.

· Cash Book and Bank Book maintaining on daily basis.

· Making of Performa Invoice (Manual and in Excel both).
· Prepare RTGS and NEFT for payments.
· Export Sale Realization Entries of different Buyers of abroad.

· Early utilization Entries of forward booking.

· Profit/Loss Entries of Export sale realization of different Buyers of abroad.

· Forward Booking and Forward cancellation entries of different banks in ERP Accounting Package.

· And miscellaneous work done.  
    STRENGTH 

· Self-Confidence

· Quick learning Capability. 

· Capable of working in a team.

· Decision-making ability.

    PERSONAL VITAE 

Father’s name

:       Mr. Rabindranath Kar.                                                               

Date of Birth

:       27th September, 1983.           




 Address

:       18D, Garfa Main Road, Jadavpur, Kolkata -700 075. 

Marital Status

:       Married                                                        

Nationality

:       Indian.                                                                                                          Languages Known  

:       English, Hindi and Bengali.


     EXTRA CURRICULAM ACTIVITY

· Computer Knowledge:  Windows Basic, Ms Office, tally, ERP, Ace, Hardware & PC Maintenance.

· Hobbies: Playing Cricket, Listening Music, Swimming, Net Surfing.

   DECLARATION

I, Sovan Kar hereby declare that all the information stated above is true to the best of my knowledge.

DATE:-                                                                                       
PLACE:-                                                                                                      ………………………..                         

                                                                                                                             SIGNATURE
